The Irish Message Banking Toolkit ‘ 7q
Hln

Transterving Banked Messages
from the Zoom HIN Handy Recorder 1o a Computer
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1. Connecting Options
When you have finished recording your messages using a Zoom H1n, you should
transfer them to a computer for sorting and storage.

You can connect your files to a computer using one of the following methods:

OPTION 1

Using a Micro USB to USB Cable (comes with the Zoom H1n
accessory pack or can source separately.)

Most computers have a USB connection point.

OPTION 2

Using a MicroSD Memory Card Adapter (which needs to be
purchased/supplied separately for the Zoom H1n recorder)

Look on the front of your computer (or at the side if it is a laptop) to
see if it has a slot for a memory card — not every computer has one.
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OPTION 1
Using a Micro USB to USB Cable

Both the Zoom H1n and your computer must be powered ON
to transfer files using a USB cable.

“« v

[ ﬁﬂ The connectors at each end of the cable are different sizes.

@ Attach the smaller end of the cable to the Zoom HI1n.

Attach the larger end of the cable to your computer.
A USB connection point on your computer will usually
be marked with a symbol like this

A USB menu will open on the screen of the Zoom HIn.
Audio I/F is highlighted as the default menu option. The b hudio IAF

option you want is Card Reader. Card Reacer

@ To highlight Card Reader, press and release the EAIT] & | w [ o |
&‘7 LIMITER button which is the 2nd button from the
right under the screen.

The onscreen arrow will now point to Card
Reader.

@ To select Card Reader, press and release the
AUTOLEVEL button which is the 1st bufton from the
right under the screen.

“hudio 1F
B LCard Reader

R

A Card Reader screen
will open. 3

Proceed to page 4/...
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OPTION 2
Using a MicroSD Memory Card Adapter

@ Open the hinged door of the memory card
compartment,

@ Press down on the visible end of the microSD card.

@ slide the card out of the slot.

@ Slide the microSD memory card into the slot at the
bottom of the microSD adapter.

Slide the microSD adapter into the slot on the
side or front of your computer and press it into
position.

Proceed to page 4/...
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Opening Recordings in the Computer HIn_SD Window

When you have successfully connected your message bank
recordings to the computer using either a USB cable or a microSD
card adaptor, focus on your computer screen. A HIN_SD window

will open on the computer.

To open your message bank files:

A\,

within the H1n_SD window.

The STEREQO folder will open.

A"L g
M Double click on the FOLDERO1 — T - e .
fol d er. \: ::s:‘f:as & O le Date modified Type siz
s (3 \ 18/05/2020 21:32 File folder
3 Windows (C)
w-HIN_SD (E5)
o When the FOLDERO1 folder opens, you R sl i
will see your message bank recordings. X i || () Bom| W
k,‘;"i ,'f De':'y fsone ,:::;, Pw":”m Histoy o Inver: selection
o YOUr COmpUTer Wi” disploy The <« m;hr > Hui,sn[ew REG NEOLDERDT v O Search FOLDERO p
recordings as either a list (as shown koo s oowe
here) or with icons. N rombt oo
0] ZOOMO0OT
e pcuires ©| ZOOM000s
. . . B Videos 9 ZOOMOD0S
o Yourrecordings will be labelled with ety i
ZOOM and a number in the order that . o oo
you recorded them. Teme v e

Double click on the STEREO folder

7a
Hln

T~

BT e @D
= P
%cu =
» e X =]
Pnto ik Copy e = | oo
S 8 Pastashoneus | Mvve S0Py | Dok

Clipboard

T« > HIN.SD(E)

3 Objects gt _
S @
: Documents

4 Downloads

3 Music

= Pictures

B Videos
<5 Windows (C)
~SLENOVO (D)
- HINSD (B}

< HINSD ()

STEREQ v
Titem

Date modified

9 = |STEREO

Home  Share
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6. Selecting Message Bank Recordings to Transfer

There are several ways to select your message bank recordings in order to copy
them to your computer. Use whatever way you are familiar with.

It is usually easiest to copy all of the recordings to your computer and then sort
through them later. A handy tip for selecting all of your recordings is to use a
keyboard shortcut.

To select all of your message bank recordings using your computer keyboard:

On a Windows PC

)  Press the Control (Ctrl) button and the
mmmun) A putton atf the same time.

On a Mac computer

smaeez)  Press the Command (cmd&g) button
sa===t) and the A button at the same time.

2

- e A ) &
. control | opfion ' command 38 |
= = N wiki How

PR9- pay  FOLDEROL - a3 x

Your message bank recordings will all
become highlighted indicating they have

. L% en v el
0 - & e e
nlo ik Copy P ot | Mo CovY | Dolle Benme | N operis o
” b I T d Clpboard Organies New Open Select
a een selectea. \ ) > HIN_SD (£ //STEREON, FOLDERD1 v O Search FOLDERO! p
|

©| ZOOM0004
©| ZoaMo0eS
9| ZOOMO0%E
6] Z00M0007
©| Z00M0008
0| Z00M00e3
9] ZOOM0010
] ZOOMDD11
©| ZoaMoo12

33D Objects
mDeskiop
“ Documents

>
>

>

> 13 Downloads
> & Music

>

>

=Picres

BVideos
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4. Cutting/Copying Selected Messages
@ Right click somewhere over your selected

recording. \ i

wy  FOLDEROL

z
Bax il
[ ol zoomoor2
B9 zoovoots

oooooo

A menu will appear.

N

- Click Cut (to remove your message bank
ﬁ recordings from the Zoom H1n).

o \ :
M2 Click Copy (to leave a copy of your/) =

= !
ﬂ message bank recordings on the Zoom e
H 'I n) . T T——— SIS [

,,,,,,,,,

FOLDEROT ¥ O Swarch FOLDEROT »

TTEBEYRRERY

5. Creating a Message Bank Folder on the Computer

You need to create a new message bank folder on your computer where you can
transfer your recordings to.

o Create this folder somewhere that is easy for you to find (e.g. on the desktop orin
Documents) but not where it will get accidentally deleted.

o For future use, it would be helpful to label the folder to indicate the content (e.g.
Firstname Surname Message Bank).

There are several ways to create a folder. Use whatever method you are familiar
with. If you need help to create a computer desktop folder, follow these steps:

To create a new folder on your desktop:

Sort By >

Right click on a blank space anywhere on the View >
@ main desktop screen of your computer. Refresh

Undo Delete Ctrl+Z

A menu will appear on the screen. - N

NP /’) ‘ »
e . ) FEEn -
4\ On this menu, click New. 5 peomize

™ Bamaplmige
E3 Contact

@) Microsoft Office Word Document
&3  Edraw.Document

|
&:' At the top of the second menu, click Folder. W I

i3] Microsoft Office Publisher Document
| TextDocument

G Microsoft Office Excel Worksheet

1. Compressed (zipped) Folder

) Briefcase

A second menu will appear.

|

Continued on next page/...
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An icon of a folder with a label box will appear.

To label your folder:

.___’::_ Type alabel such as

svmmss) Firstname Surname Message Bank.

New Folder John Smith

Message

To close the label box either: Bank

d. Press the Enter key on your keyboard.

or

N

a\' Click on the desktop outside the label.

To open your new message bank folder:

|
a:' Double click on the .l
folder name oricon.

John Smith
Message ..

Your message bank folder will open.

6. Pasting the Recordings into the Computer Folder
6> Right click inside your open message e -

Home Shwe Vi (]
bank folder. D o Ty
» L View > |- Al | e
Pinta Quick Cony  Paste Sort by > | S S Propertis
access Group by > toicer - oo
CPbes  pefrash New Open

A menu will appear. N'E I“ S s e
\l, . . ";::’C» ’::( iz ki |
&\' Click Paste on this menu. ___— | boows  Jg

View online
Dacument;
Always keep on this device
4 Downloads
Froe up space
3 Music
Give accoss to >
= Pictures.
B Videos New >
L5Windows (C) Properes
<ILENOVO (D)
[RIREY < LB
Oitems =

PR9=| Pay  John Smith Message Bank - o

.
e PR ~ e

Your files will appear in the folder. e g i e s
5 5 Copy oath * = o- it sclectrone
e | e 5o o W e T |IHEn
A 7 > Jahn Smith Message Bank Search John Smith Message Bark £

e

20/06/2020 1329
20/06/2020 13:29

B This PC

33D Objects [ o zo0Mo00s 2070672020 1329 WV File
mDesktop [ o zoomooos 18/07/2020 1301 WAV File
“ Documents [ @ z0oM0006 18072020 1301 WAV File
4 Downloads M o zoomooo? 18/0772020 1301 WAV File

9 Music [ o zoomooos 18/07/2020 13:01 WAV File

200BROEOEOOOBO g

You have now successfully fransferred o~ Era s e
a [ © zoomoo11 18/07/2020 13:02
your message bank to your computer. gridaneion Qgoomon o 0e -

2items 12 items selocted 294MB  Available on thie
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7. Exiting the Card Reader Screen on the Zoom H1n

Now that you have transferred your message bank recordings, you are ready to
disconnect the Zoom H1n from the computer. You only need to follow the steps
below if you used the USB cable to transfer your recordings.

To exit the Card Reader screen on the Zoom H1n:

Card Reader

e

@  Press and release the AUTOLEVEL button to select the
{Lj Exit menu option.

AUDIO LOCUT LIMITER/AUTOLEVEL

The Card Reader menu will appear.

Cancel is highlighted as the default menu opftion.
The option you want is Exit.

{@7 Press the LO CUT button to highlight Exit.

DI /LOCUT )\ LIMITER AUTOLEVEL

i

Exit will become highlighted. Card Feader

{1@7 Press the AUTOLEVEL button to select Exit. "-""Flif'iit l
Larnce

Elrue_sea

AUDIO LocuT LIMITER

You will see an SD icon on the screen which shows the
Zoom H1n is exiting the SD card.

When this completes, you will return to the main Zoom H1n
screen.

SO0RO0OH. LAY

846:09:10

Zoom H1n and computer connection poinfts.

[ You can now disconnect the USB cable from the ]

This document may be photocopied
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